Instructions to Tenants’ Security Administrator and Staff

FORM 2B: APPLICATION FOR STAFF SECURITY ACCESS CARD

Staff applying for security access card is to bring this completed form and NRIC/Passport to the photo
taking Booth at Level 2, Matrix at 2.00 pm to 4.00 pm, Wednesday and Fridays (excluding Public Holiday).

A fee of $30/nett is chargeable for JTC's sub tenant (tenant not directly under JTC)

After photo taking, the security Administrator shall inform the staff of the collection date of the security access
card.

JTC Corporation collects personal information to process your application. Your information will be shared with
the designated security officers and facility management staff to process your application in an efficient and

effective way, unless such sharing is prohibited by legislation.
5. Each lost/damaged security access card will be charged at $30.00 (Inclusive of GST).
6. Each worn-out card will be charged at $10.00 (Inclusive of GST).
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